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1 Introduction 

This document reports on the work conducted for Intellectual Output 3 (IO3) named: Open 

resource materials: training and modules. First, it explains the objectives of this Intellectual 

Output and places the tasks within the IO timeline. Then, it revisits shortly the Key Performance 

Indicators (KPI) set at the beginning of the project to assess the IO. Lastly, it presents the 

tangible outputs created during IO3 and describes the IO development as a whole. 

2 Objectives 

The main aim of IO3 was to create open-source training materials for the LTA 30 ECTS course 

that is available at http://www.ltaproject.eu/. The materials were created by the LTA partners in 

collaboration with renowned experts and professionals from the field. 

The creation of the training materials built on the results of the previous outputs, i.e.: 

• The skills card drafted in IO1 and certified in IO5. Click here to read the skills card 

online. 

• The modular, competence-based curriculum created in IO2, and 

• The results from the assessment conducted in IO4. 

All reports can be downloaded here: https://ltaproject.eu/?page_id=2989. 

The LTA Course 

The LTA course is a self-paced course that enables trainees to acquire the necessary skills to 

start out as a respeaker or a velotypist. Trainees who choose to become respeakers will learn to 

use speech recognition software to create the subtitles, while those who prefer typing will learn 

the Velotype keyboard. For these two types of trainees, there are two informative videos 

available that explain how to organize training best. These are: 

• Respeaking track video: watch me before you start the training  

• Velotyping track video: watch me before you start the training  

The LTA course includes six self-contained Units that are divided into Elements. This 

structure is designed to prepare trainees for the Real-Time Subtitler Certificate issued by the 

European Certification and Qualification Association (ECQA) and Intersteno. Of course, whether 

a trainee take the final exam at ECQA or not is optional. 

http://www.ltaproject.eu/
http://www.ltaproject.eu/
https://ltaproject.eu/?page_id=3112
https://ltaproject.eu/?page_id=3112
https://ltaproject.eu/?page_id=2989
https://youtu.be/AGRvmRxBS20
https://youtu.be/0sKAxPC7A4w?t=20
http://www.ecqa.org/index.php?id=10
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3 Timeline of Intellectual Output 3 

IO3 run parallel to IO4 to enable iterative improvements. The general timeline was:  

• October 2019: 

− Creation of a handbook for the creation of the materials. The Handbook included tips 

for editing files with Word, PowerPoint, and Davinci Resolve. Furthermore, the 

Handbook listed both the ECQA requirements for the certification of the materials and 

the accessibility requirements as set by the project accessibility manager.  

− Creation of accessible templates for the different types of materials: *.MP4, *.PPT, 

*.DOC, *.SRT. 

− Appointment coordinators and Quality managers for each Unit. 

− Distribution of the workload among partners and definition of a minimum number of 

materials per Element and LO. 

− Creation of a collaborative space in Dropbox. 

− Creation of archive folders for the videos in the project cloud space, Nebula.  

• November 2019: Kick-off for creating the materials with flexible deadlines and subjected to 

changes deriving from IO4 assessment. 

• July 2020: Delivery of samples of each type of materials for Unit 2 following the provided 

templates and in line with protocols. 

• September 2020: Update of the timeline and agreement on hard deadlines 

• October 2020: Final go for creation after successful external assessment of the samples 

and definition of hard deadlines for submission of the materials 

• July 2021: Delivery of all materials 

• August 2021: Upload of the final materials to the webpage and YouTube 

• July-August 2021: Delivery and approval of the IO3 report. 

  

http://www.ltaproject.eu/
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4 Key Performance Indicators (KPI) 

The project proposal included general indicators for measuring all Intellectual Outputs and 

specific quantitative ones for IO3.  

IO3 has fulfilled all indicators for all outputs. These were:  

1 The IO has been developed according to the procedure established 

2 The IO has been delivered in time 

3 The IO has established specific indicators and has assessed them 

4 Technical tools implemented and running in time 

5 Quality of workshops (E1-6) based on the results of each IO 

6 The IO has followed the project template 

With regards to indicator number 5, the workshops were conducted online due to the covid-19 

pandemic. This was the case for the Media for All conference that took place in January 2021 

and of Languages and the Media, which has been postponed to September 2021.  

Similarly, to the previous ones, all specific indicators were met. These were:  

1 Course materials up and running on time 

2 Quality of real-life material obtained from non-academic partners for the 

development of the modules 

3 Originality, flexibility and innovativeness of the materials 

4 No. of people using material 

5 Positive feedback from test users (cf. Assessment results in IO4 report) 

6 Interaction of students and teachers with the content platform (URL, UX) 

7 Confirmation of permission granted by institutional repositories  

8 Confirmation of copyright-free status of materials to be used in platform/URL. 

9 Balance in no. of different course material format and typology 

10 Quality of feedback from non-academic partners and associated partners 

regarding the end product 

Again, the pandemic forced us to discard indicator 6. Nonetheless all other indicators were 

fulfilled. The following subsections provide more detailed information. 

http://www.ltaproject.eu/
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5 Tangible outputs: IO3 results 

The main objects of IO3 have been fulfilled. The core tangible deliverables are: 

1. Training materials for a 30 ECTS course that are available in open access. To ensure 

that the access is sustainable, the training materials have been made accessible 

through the project webpage: http://www.ltaproject.eu/. Similarly, all the video lectures 

and course and project videos are available at the LTA YouTube channel: 

https://www.youtube.com/channel/UCW4Tp6hLEG8dty1KJTNMP0Q  

2. Additional materials to support self-learning, learning organisation, and the integration of 

the materials in current vocational or academic courses. These materials are available at 

the webpage (http://www.ltaproject.eu/ and include: Trainer's Guides for each Unit, 

Introductory videos, a Reading list for the course, explanatory videos about the 

techniques, videos about the training tracks: Respeaking and Velotyping, and a video 

with audiodescriptions introducing the trainers.  

3. Different outputs for each training materials, i.e.: video lectures, PowerPoint 

presentations, transcripts, and subtitles. 

4. Materials for assessment and follow-up: 

− Short, fun quizzes for each Unit, which are available in the Trainer’s guides and 

the webpage in each Unit: http://www.ltaproject.eu/ 

− A self-assessment test to assess one’s prior knowledge: http://ecqa.org/ 

− An online tool to measure and develop one’s accuracy: MARS Tool: 

reachmars.eu 

Table 1 in the next page shows an overview of the delivered materials. 

  

http://www.ltaproject.eu/
http://www.ltaproject.eu/
https://www.youtube.com/channel/UCW4Tp6hLEG8dty1KJTNMP0Q
http://www.ltaproject.eu/
http://www.ltaproject.eu/
http://ecqa.org/
https://d.docs.live.net/b4ef6111e464bfa9/OneDrive_LTA/IO-Reports/reachmars.eu
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Output Number Total 

Video files (.mp4) • 1 Introduction to the course 

• 1 The techniques: respeaking and 
velotyping.  

• 1 The LTA Trainers 

• 1 Respeaking track 

• 1 Velotyping track 

• 6 Introductory videos to the Units 

• 111 Video lectures 

• 3 ECQA Certification videos 

• 1 The project 

126 

Transcripts (.doc) 117 117 

Transcripts (.pdf) 117 117 

Subtitles (.srt) 126 subtitle files in English 126 

Trainer’s Guides (.pdf) 6 (one per unit) 6 

Reading lists (.pdf) 1 (all units) 1 

MARS tool 1 online-based training tool  1 

Quizzes (online) 6 (one per unit) 6 

Skills card 1 (available online) 1 

Self-assessment 
(online test) 

1 (available at ecqa.org) 1 

Exam questions 1 (available at ecqa.org) 1 

Total 503 

Table 1. Course materials 

Unit Unit 1 Unit 2 Unit 3 Unit 4 Unit 5 Unit 6 ECQA 

Minimum 9  9 9 9 15 15 -.- 

Delivered Intro 

E1: 6 

E2: 24 

E3: 12 

Intro 

E1: 5 

E2: 6 

E3: 3 

Intro 

E1: 5 

E2: 3 

E3: 4 

Intro 

E1: 3 

E2: 3 

E3: 3 

Intro 

E1: 4 

E2: 3 

E3: 3 

E4: 3 

E5: 3 

Intro 

E1: 3 

E2: 3 

E3: 3 

E4: 3 

E5: 3 

3 

43 15 13 10 17 16 3 

Total 117 

Table 2. Training videos delivered per Unit 

http://www.ltaproject.eu/
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6 IO3 development 

The creation of the materials grounds on the skills and competence framework defined in IO1 

and the LTA modular curriculum, designed in IO2. IO3 run in parallel with the development of 

IO4 (methods for assessment and validation) and IO5 (certification). 

The input from the two surveys carried out during IO1 gathered information about the necessary 

skills and the practice and training across Europe. The collected data enabled the draft of a 

skills card and provided partners with empirical data for the curriculum design (IO2). 

To ensure the usability of the materials in vocational and academic contexts and by different 

types of learners with different proficiency levels upon entrance, the materials should fulfil the 

following criteria: 

- be suitable for a modular structure 

- include different types of learning materials 

- provide recommendations about how to organise learning 

- provide recommendations for self-assessment 

- be accessible 

- use an open-access license 

- state the copyright of the resources used 

- follow the consortium technical and visual standards 

- undergo a quality and accessibility assessment 

The next subsections explain in detail their realisation in the creation process.  

6.1 From the skills card to the training materials 

The materials are structured following the skills-card scheme recommended by the European 

Certification and Qualification Association, ECQA, and the pedagogical framework in the LTA 

curriculum IO2. The latter is based on Safar (1992) and Hamaoui’s proposals (2010) for the 

training of university students into audiovisual translation. 

http://www.ltaproject.eu/
https://ltaproject.eu/?page_id=2989
https://ltaproject.eu/?page_id=2989
https://ltaproject.eu/?page_id=2989
https://ltaproject.eu/?page_id=2989
http://velotype.com/LTA/IO2_LTA_Report_Curriculum_SSML.pdf
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ECQA skills cards map competence areas that are associated with a professional profile. Each 

competence area is organised in Elements, which represent single subject areas. The skills, 

abilities and knowledge that trainees will acquire during training are described as learning 

outcomes (LO) in a skills card. 

To represent this structure in the LTA course, the competence areas were declared as self-

contained Units. The organisation of the Units also meets the ECQA requirements. That is, 

each Unit encompasses Elements. Each of the Elements, in turn, use learning outcomes to 

describe the knowledge, abilities and skills that a trainee should have acquired upon completion 

of the training. 

IO1: Skills cards IO3: Units of the LTA Course 

Competence 

area 1 

Understanding 

accessibility 
Unit 1 Understanding accessibility 

Competence 

area 2 
Linguistic competence Unit 2 Linguistic competence 

Competence 

area 3 
IT competence  Unit 3 IT competence 

Competence 

area 4 

Management and 

Entrepreneurship 

competence 

Unit 4 
Management and 

Entrepreneurship competence 

Competence 

area 5 
Respeaking competence Unit 5 Respeaking competence 

Competence 

area 6  
Velotyping competence Unit 6 Velotyping competence 

Table 3. Realisation of the modular structure 

The general units, i.e., Unit 1 to 4, are dedicated to general topics and include three Elements 

with three learning outcomes. Conversely, Units 5 and 6 are devoted to the technique and, 

therefore, have a higher workload of five Elements with three learning outcomes each. 

http://www.ltaproject.eu/
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Unit Elements 

Understanding 

accessibility 

1. Basic concepts: accessibility, disability, multimodality and 

Universal Design 

2. Target users and their needs 

3. How to embed accessibility in working environments 

Linguistic 

competence  

1. Functionality: Accuracy, readability and legibility. 

2. Strategies to acquire and develop specific thematic knowledge. 

3. How to cope with speech-related challenges 

IT competence 

1. Input tools 

2. Output tools 

3. How to set up the working environment 

Management & 

entrepreneurship 

competence 

1. Management and interpersonal skills 

2. Stress management and personal skills 

3. Business strategies 

Respeaking 

competence 

1. Psycho-cognitive approach: How to listen and speak 

simultaneously. 

2. Metalinguistic skills: Turning non-verbal elements into verbal 

3. Dictation skills: speaking fluently, quickly, and unambiguously. 

4. Editing skills 

5. Factors for high performance 

Velotyping 

competence 

1. Psycho-cognitive approach: How to listen and type 

simultaneously. 

2. Metalinguistic skills: Turning non-verbal elements into verbal 

3. Dictation skills: speaking fluently, quickly, and unambiguously. 

4. Typing skills 

5. Factors for high performance 

Table 4. Units and their Elements 

The learning outcomes for each Element can be found on our webpage: Click here to read the 

skills cards online.  

http://www.ltaproject.eu/
https://ltaproject.eu/?page_id=3112
https://ltaproject.eu/?page_id=3112
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6.2 Types of learning materials 

The definition of the types of materials included visual and technical aspects to ensure 

coherence, usability and accessibility. The process was iterative and led to this typology:  

1. Supporting documents for creation 

2. Accessibility checklists 

3. Introduction videos for each a Unit 

4. Video lectures with accompanying files, i.e., transcripts, in .DOC and .PDF formats, and 

subtitles in English, as .SRT files. 

5. General course videos, i.e., videos to help prospective students and trainers to organise 

their training and get started successfully. 

6. Tools for assessment 

7. The MARS online tool 

6.2.1 Supporting documents for creation 

The main supporting document was the LTA Handbook for creating the materials. Velotype, 

SDI, and ECQA created the document, which was handed over to partners in October 2019 at 

the second Transnational Project Meeting in Pisa, Italy. 

The Handbook aimed to provide partners with support by the creation of the materials and to 

ensure visual and technical coherence of the training materials. The document is 72 pages long 

and covers manifold topics ranging from accessibility checklists to ECQA certification 

requirements to descriptions about how to edit video files with dedicated software, such as OBS 

and Davinci Resolve. Annexe I shows the Table of contents of the Handbook. 

The LTA Handbook was also a key document for the creation of the assessment protocols in 

Intellectual Output 4.  

http://www.ltaproject.eu/
https://ltaproject.eu/?page_id=2989
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Figure 1. Screenshot of page 43 of the handbook: how to create subtitles in YouTube 

 

Figure 2. Screenshot of page 26 of the handbook: how to use light in the videos 

http://www.ltaproject.eu/
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Figure 3. Screenshot of page 17 of the handbook: ECQA checklist for LTA 

Besides the Handbook, other supporting documents were:  

• Templates for PowerPoint presentations and MSWord documents (Transcripts, Trainer's 

Guide, and Reading list) 

• Thumbnails for the video lectures, and 

• A Timeline for each Unit 

With regards to the templates, these documents had a double function. On the one hand, the 

templates should allow for a coherent visual identity of the materials. On the other one, they 

should ensure compliance with the ECQA certification requirements, meaning with features, 

such as specific elements in title pages and footers, adding slides for the agenda, learning 

outcomes, references and exercises, or adding the ECQA logo. 

http://www.ltaproject.eu/
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Figure 4. Screenshot of an ECQA-compliant slide from Unit 4.  

 

Figure 5. Screenshot of an ECQA-compliant Title page for the transcripts.   

http://www.ltaproject.eu/


   http://www.ltaproject.eu/ 

Project Ref: 2018-1-DE01-KA203-004218: LTA Quality Training in real time subtitling across EU and EU languages 

 
18 

6.2.2 Accessibility checklists 

The consortium put an extra effort in making all documents as accessible as possible for all 

persons. Partner's philosophy was to include accessibility features from the very beginning. To 

this end, the accessibility manager, SDI, created checklists for Word, PDF and PPT documents. 

SDI conducted short workshops with partners to demonstrate how to implement the accessibility 

features and assess the accessibility of files. Upon submission, SDI did a last check to a total of 

410 documents.  

 
Figure 6. Screenshot of the accessibility checklist for PDF documents. 

http://www.ltaproject.eu/
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6.2.3 Introduction videos for each Unit 

Introductory videos are short videos (about 3 minutes long) that aim at presenting a Unit, the 

trainers and the topics. All videos followed the same structure, i.e., introduction of the trainers 

and their audiodescription, followed by a brief introduction of their institutions, the Unit’s goals 

and the types of materials.  

The introduction videos include these file types: 

● a video (.mp4) 

● a transcript (.doc) 

● a transcript (.pdf) 

● Subtitles in English (.srt) 

The Introduction video to Unit 1. Understanding accessibility is an example: Click this link to 

watch the introductory video by Aida Regel Poulsen. 

 

Figure 7. Screenshot of the Introduction video to Unit 1 

http://www.ltaproject.eu/
https://youtube.com/playlist?list=PL7qhCLtDxsd8w-yr9O3tyzNCgzITBWsXM
https://youtube.com/playlist?list=PL7qhCLtDxsd8w-yr9O3tyzNCgzITBWsXM
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6.2.4 Video lectures 

Video lectures are training talks delivered by an LTA trainer. They aim at providing trainees with 

a narrated version of the educational content in the PowerPoint presentations.  

Video lectures include these file types: 

● a video (.mp4) 

● a transcript (.doc) 

● a transcript (.pdf) 

● Subtitles in English (.srt) 

● a PowerPoint presentation (.ppt) 

Figure 8 shows our partner, Carlo Eugeni, in the video lecture that introduces Element 1 of the 

respeaking unit. The agenda shows the topic to be discussed in the video. Click here to watch 

this introduction to respeaking by Carlo Eugeni. 

 

Figure 8. Screenshot of a video lecture about respeaking delivered by our LTA partner Carlo Eugeni. 

 

http://www.ltaproject.eu/
https://youtu.be/TDn0fYOEre8
https://youtu.be/TDn0fYOEre8
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This video lecture about “Accuracy” is an example of a video lecture: Click here to watch the 

video lecture about accuracy in real-time subtitling.  

 

Figure 9. Screenshot of a video lecture 

The delivery of the training content was not limited to this classic lecture format. Conversely, it 

also includes other types of videos, such as testimonials and interviews to LTA partners or to 

external collaborators. 

The next screenshot shows an example of an interview conducted by Enrico Pigliacampo with 

Marcel Bobeldijk and Aida Regel Poulsen. You can watch the whole video here: Participation of 

end-users in the speech-to-text process. 

 

Figure 10. Screenshot of an interview conducted by Enrico Pigliacampo with our EFHOH partners. 

http://www.ltaproject.eu/
https://youtu.be/aJIPcDn_584
https://youtu.be/aJIPcDn_584
https://youtu.be/_Auss907NEE
https://youtu.be/_Auss907NEE
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Indeed, we were overwhelmed about the willingness of other professionals and stakeholders to 

help and contribute to the project. Altogether, we were able to conduct 7 interviews with LTA 

partners, 12 testimonials and interviews with external contributors1, as well as to record 15 

videos about basic expression in sign language in 14 different languages: Croatian, Danish, 

Flemish-Dutch, French, German, Greek, Italian, Lebanese, Nepali, Norwegian, Polish, Spanish, 

Turkish and Vietnamese. The following figures show some examples. 

In this interview, Mohammed Shakrah explains the intricacies of working as a respeaker in 

education. The interview was conducted by Piero Cavallo from the SDI München. Click here to 

watch the interview with Mohammed Shakrah.  

 
Figure 11. Screenshot of Piero Cavallo (SDI München) in an interview with Mohammed Shakrah. 

 
1 All external contributors signed a release form.  

http://www.ltaproject.eu/
https://d.docs.live.net/b4ef6111e464bfa9/OneDrive_LTA/IO-Reports/Figure%201.%20Screenshot%20of%20an%20additional%20video%20created%20by%20a%20LTA%20partner.
https://d.docs.live.net/b4ef6111e464bfa9/OneDrive_LTA/IO-Reports/Figure%201.%20Screenshot%20of%20an%20additional%20video%20created%20by%20a%20LTA%20partner.
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In this testimonial, Peter Vanhoutte describes how persons who are deafblind communicate. 

Click here to watch the video in the entire length.  

 

Figure 12. Screenshot showing Piero Cavallo introducing the topic.  

 

Figure 13. Screenshot of Peter Vanhoutte explaining the equipment.  

http://www.ltaproject.eu/
https://youtu.be/eAbaxNb2Iyc
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In this video, Veerle Haverhals shows how respeakers work at live TV broadcasters. Click here 

to watch the video by Veerle Haverhals. 

 

Figure 14. The screenshot shows Veerle Haverhals at VTM Nieuws studio in Belgium.  

Lastly, this video shows Riha Maharjan, a sign language interpreter, showing how to sign basic 

expressions in Nepali Sign Language. Click here to watch the video by Riha Maharjan.  

 

Figure 15. The screenshot shows Riha Maharja signing in Nepali Sign Language.  

http://www.ltaproject.eu/
https://youtu.be/sFQqo2wFRrc
https://youtu.be/sFQqo2wFRrc
https://youtu.be/1V-DYhtGu0I
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6.2.5  General course videos 

These videos aim to support self-learners and trainers to organise learning in and outside the 

classroom and manage their expectations before starting the training. The videos are mainly 

explanatory and appear on the Homepage: Let’s get started. The videos were recorded by SDI, 

as the project coordinator, Wim Gerbecks, as designer of the Velotyping training track, and 

Carlo Eugeni, as responsible for the Respeaking track. 

 

Figure 16. The screenshot shows the general course videos at the LTA webpage.  

6.2.6 Tools for assessment 

The assessment methodology of the Units follows the rationale of the LTA curriculum, which 

includes:  

• A pre-assessment. The pre-assessment test can be taken at the ECQA platform: 

http://ecqa.org/  

• A peri-assessment. The peri-assessment is an assessment that takes place during the 

learning process of the course: after a general unit, or after each Element of technique 

http://www.ltaproject.eu/
http://www.ltaproject.eu/
https://ltaproject.eu/?page_id=2989
http://ecqa.org/
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specific units. By doing this, trainees and trainers can evaluate the progress before the 

completion of the unit. Partners created a set of example multiple choice questions for this 

purpose. The questions are available in the Trainer’s Guides of the Units as well as in the 

LTA webpage as a Quiz.  

 

Figure 17. The screenshot shows how to access the quiz for Unit 3 through the webpage. 

• A post-assessment. The post-assessment takes place after the course. Trainees and trainers 

can use the peri-assessment questions for this purpose, i.e., to evaluate your knowledge and 

skills upon completion of the whole course. 

• ECQA-Intersteno certificate exam. On top of a trainer’s guide, exercises and assessment 

questions, the LTA consortium has also created an internationally-recognised certificate that 

a professional can obtain as a proof of their acquired skills in any of the above working 

contexts. 

The exam questions for the certificate are only available on the ECQA platform. The exam 

includes questions from Unit 1 to 4 and from Unit 5 or 6 depending on your specialization. We 

recommend trainees to take the exam upon completion of the LTA course. However, taking the 

exam is not compulsory. 

http://www.ltaproject.eu/
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6.2.7 The MARS online tool 

The acronym MARS stands for “Most Accurate and Rapid Speech-to-text”. This online-based 

training space was created within the LTA project to help students to train and assess their 

accuracy in the creation of subtitles (http://reachmars.eu/). The tool is also used for the 

Intersteno-ECQA exam.  

The tool is multilingual and was develop in collaboration with Alessio Popoli, who is an Italian 

web developer, member of onA.I.R., an Italian association dedicated to respeaking and live 

subtitling, and a competitor at the past five INTERSTENO typing and respeaking 

championships, where he achieved his best result with a worldwide second place in 2015. 

The tool provides trainees with access to different types of texts that are read aloud at an 

increasing speed. Trainees can reproduce the speeches either by velotyping or respeaking and 

receive automatic feedback regarding their performance. The report generated by the tool 

shows the overall performance and accuracy rates, the MARS, and a detailed categorization of 

the errors (e.g., deletion, substitution, addition). With this tool, trainees can track their progress 

in their journey to reach MARS, i.e., an accuracy of 99%. 

 

Figure 18. The trainee can choose a language. 

http://www.ltaproject.eu/
http://reachmars.eu/
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Figure 19. Test results 

6.2.8 Exercises 

All PowerPoint presentations have a section dedicated to exercises as required by the ECQA. 

The exercises provide trainees with the possibility to apply the knowledge acquired in video 

lectures. The typology of tasks included in the exercises section is wide. It can range from 

conducting a further reading to complete practical tasks, such as shadowing or typing exercises, 

or to reflect on one’s own beliefs and attitudes towards topics, such as disability and inclusion. 

The example on the next page shows three exercises included in the PowerPoint presentation 

of Element 3. Typing skills – Learning outcome 1: Learning all key combinations from the 

Velotype Unit. Click here to access Unit 6. Velotyping. 

http://www.ltaproject.eu/
https://ltaproject.eu/?page_id=1949
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Figure 20. Three exercises from a Velotype presentation 

http://www.ltaproject.eu/
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6.2.9 Reading list 

For each unit a suggested reading list was provided by partners and put together in a single 

document in .PDF format. The list includes references considered relevant to each of the 

elements and are mainly academic. Click here to download the list from our project webpage. 

 

Figure 21. Table of content of the LTA Reading list 

http://www.ltaproject.eu/
https://ltaproject.eu/
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6.2.10 Trainer’s Guides 

A Trainer’s Guide is provided for each Unit. The guides aimed to provide trainers and trainees 

all the necessary information about the educational materials so that they can tailor them to 

their specific training needs.  

All LTA Trainer’s Guides are grounded on the rationale behind the LTA curriculum and build 

upon the three elements of the pedagogical framework which was developed as part of 

Intellectual Output 2 by Carlo Eugeni2 (SSML Pisa, Intersteno). 

All guides follow the same structure. After a brief description of the purpose of the document, 

the guides summarise the goals and contents and recommend a way to proceed, i.e., when to 

start learning and how to combine this Unit with other Units in the course.  

 

Figure 22. Table 3 in the Trainer's Guide of Unit 3 - IT competence 

 
2 Contact person: IO2 leader: carloeugeni@gmail.com 

The full IO2 report is accessible here: https://ltaproject.eu/?page_id=2989 

http://www.ltaproject.eu/
http://carloeugeni@gmail.com/
https://ltaproject.eu/?page_id=2989
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One unique feature of the Trainer’s Guides is section 3, which includes a repository of 

recommended materials for each Element. That is training materials:  

• which have been created by the LTA trainers, and 

• those created by external authors or institutions. 

The figure below shows an example of external materials recommended for Unit 5. Respeaking. 

The description provides the link to material, information about the author and a 

recommendation about how to use this material, when, and why.  

 

Figure 23. Detail view of materials recommendations for classroom - Unit 5. Respeaking 

Lastly, the other sections comprising the Trainers’ guides are:  

• Recommended exercises 

• Recommended readings for trainees 

• Assessment tasks (Quiz tasks) 

• Reference to the ECQA compliance 

 

http://www.ltaproject.eu/
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6.3 Working plan  

To ease the creation process a Unit Coordinator was appointed as well as a Quality Manager. 

The idea was to distribute equally the workload while securing the transfer of knowledge across 

units.  

Module Partners Coordinator Quality manager  

Accessibility EFHOH-SDI SDI München SUBTI 

Linguistic UAB-SSML-SDI UAB EFHOH 

IT SUBTI-ZDF-D-Velotype SUB-TI UAB 

Service ZDF Digital-SUBTI ZDF-Digital ECQA 

Respeaking 
SSML-SUBTI- 
ZDF-D-UAB 

SSML Velotype 

Velotype 
Velotype-SUBTI 
-UAB-ZDF-D 

Velotype SSML 

Table 5. Unit coordinators and Quality managers 

Furthermore, a person was appointed as main person of contact for specific questions.  

Type of material Partner 

IO3 Handbook and Nebula Velotype 

Terminology EFHOH and SSML  

Videos ZDF Digital 

Accessibility SDI  

ECQA compliance ECQA  

Trainer´s Guides SSML 

Table 6. Contact persons for specific tasks 

http://www.ltaproject.eu/
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6.4 Open access  

LTA aimed to contribute to harmonisation of training across Europe. To so, the consortium 

decided to facilitate both the access and future developments or even localisation of the training 

materials by choosing the Attribution-ShareAlike license (CC-BY-SA) from the available 

Creative Commons repertoire.  

The Attribution-ShareAlike license (CC-BY-SA) allows third parties to remix, adapt, and build 

upon the materials even for commercial purposes. According to this licence, prospective 

authors must give appropriate credit, add a link to the license, specify if changes were made, 

and use the same type of licence in their work.  

 

Figure 5. Creative Commons Attribution-ShareAlike license logo 

7 The LTA course: www.ltaproject.eu 

The LTA course should be open-source and easily accessible through the internet. To meet this 

project goal, the consortium decided to re-design the project webpage and give priority to the 

access to the course materials through the main menu while keeping one single item dedicated 

to the project.  

The organisation of the LTA course on the webpage is very straight forward. The main menu 

items show an introduction page called “Let’s get started” followed by the Units. The information 

concerning the skills card and the ECQA-Intersteno certificate have an own place in the menu. 

Lastly, a contact form has been added to enable a communication channel with prospective 

users upon completion of the project.  

http://www.ltaproject.eu/
https://creativecommons.org/licenses/
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Figure 24. Easy access to the Units 

All Units follow the same structure both in the main and within the Unit. The menu item for the 

Units enables access to the Introduction page to the Unit, the Elements and the Quiz. 

 

Figure 25. Structure of the items of a Unit menu item 

The Introduction video to the Unit appears followed by key information about the Unit, such as 

the overall topic, the number of credits, the prerequisites, and a recommendation about when to 

start the Unit. Then, a series of buttons appear which facilitate access to the Unit’s Elements 

and the Trainer’s Guide.  

http://www.ltaproject.eu/
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Figure 26. Introduction page to a Unit 

Once the user has selected an Element the training materials appear. The materials in each 

Element are ordered by Learning outcome. For each video lecture, it is possible to download or 

a transcript in two different formats as well as the subtitle file (.SRT). The presentation that a 

trainer uses in a video lecture is also available and can be opened online or downloaded.  

 

Figure 27. Structure of the educational content within an Element3 

 
3 The “Protected” label will not appear any longer once all materials have been published.  

http://www.ltaproject.eu/
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The quiz option can be accessed through the Unit’s menu. The questions in the quiz are also 

included in the Trainer’s Guide. The quiz function aims to make the course more interactive and 

to reach those trainees who prefer having online access to all materials.  

The quizzes have at least one question per learning outcome of the Unit. The total number of 

questions is displayed on the right upper corner. The quiz can be taken numerous times and the 

user receives immediate feedback upon completion.  

 

Figure 28. Structure of the educational content within an Element4 

 
4 The “Protected” label will not appear any longer once all materials have been published.  

http://www.ltaproject.eu/
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Figure 29. Number of remaining questions on the upper right corner 

 

Figure 30. Quiz: feedback upon completion 

Lastly, the skills card is a key element of the training and the certificate. For this reason it has 

been included in the main menu so that users can easily access it at any time.  

http://www.ltaproject.eu/
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Figure 31. Number of remaining questions 

8 The LTA YouTube channel 

The LTA YouTube channel started as a dissemination and point for stakeholders. At the time of 

this report, the channel already have 95 subscribers.  

Given the positive respond, the consortium decided to redesign it and use it as a sustainable 

platform for the materials. In 2020, SDI redesigned the channel and created dedicated playlists 

for the project, the units and recommended videos.  

http://www.ltaproject.eu/
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Figure 32. Frontpage of the LTA YouTube channel 

The channel has reached already 6150 views, which we hope will increase once the course is 

launched.  

 

Figure 33. Number of views on 10th August 2021 

http://www.ltaproject.eu/
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Figure 34. Dedicated playlists for each Unit 

9 Dissemination activities 

All partners contributed to the dissemination. The activities carried out were manifold and 

included scientific articles, speeches at conferences, lectures, workshops and internal 

dissemination within partner’s institutions.  

Some examples of the dissemination activities in which the materials have already been 

showcased:  

Date Place Activity LTA partners 

27-29/01/2021 Media4All 
conference online 

Workshop SSML, Velotype, ZDF-
Digital 

13/04/2021 Online Meeting with 
University students 
and press release 

SUBTI-Access 

20/06/2021 Online Radio interviews SUBTI-Access and SDI 

04/07/2021 Online International 
Terminology Summer 

School 

Speech ECQA and SDI 

08/08/2021 Online international BIVR - 
British Institute of Verbatim 

Reporters  

Webinar  SSML 

http://www.ltaproject.eu/
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14/08/2021 Online conference Chinese 
vocational trainers 

worldwide 

Speech SSML 

21/09/2021 Languages and the Media Workshop SSML, Velotype, SDI 
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